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Perfect Practice® delivers a client/file management system with the
features and horsepower required to efficiently operate a high volume
foreclosure and/or bankruptcy practice.

Established in 1985, ADC Legal Systems, Inc. has the wealth of
experience and customer support capabilities you need to streamline
your operation and to effectively maximize day-to-day efficiency.

• Able to customize to your specifications for any area of law

• Web-enabled acces s for lenders and creditors

• Activity Track ing with automatic
follow-ups

• Status & Exception reports provide
instant focus on ou t-of-tolerance
files

• Soph isticated document merging:
e.g. multi-defendant complaints,
document packages, etc.

• Lenstar, LINCS, New Invoice
and o ther 3rd party interfaces

• Integrated Bill ing & Accounting
available

• All confidential client data remains
secure on your network.   Access
is not dependent on Internet
availabili ty.
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QUESTIONNAIRE – DATA SCREEN DESIGN
At the heart of Perfect Practice® are Questionnaire screens that can be completely customized
to your requirements.   (After reviewing Questionnaire features, also see page 15 for sample
screens devoted to creditor bankruptcy.)

Date fields updated automatically - Fields can link with document merging, note, calendar or
deadline entries to be automatically updated.

Multiple questionnaires per case - allow files to progress form foreclosure to bankruptcy with
no duplicate entry.

Search Fields - can
be searched for a
word, a loan number,
a phrase, and more.

Enter once and
merge forever All
information entered
into questionnaires
(as well as case, loan
or party name and
address information)
can be matched with
merge fields in
Word or Corel
documents.

Drag and drop
screen design for
rearranging fields
allows you to move
fields to new
location.

Reporting – all
questionnaire data is
accessible for status
and management
reporting.

Define
contents of
drop down
lists

Access calendar
for easy date
selection

Create check
boxes,
Rolodex
access fields
and
unlimited
memo fields.

Date fields automatically
updated during document
merging and note entry
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CUSTOM DESIGN FIELDS FOR TOTAL CONTROL

Lookup fields display selected
address book categories for quickly
selecting defendants, clients,
judges, process servers, counties
and other parties associated with
the case.  Enter new ones if needed
from within the questionnaire.

Customized drop down tables for
consistent, accurate data entry.

Check boxes for super fast recording. Can
trigger conditional merging in documents.

Search database to find a case
with a specified key word.  Great
for finding a case by court case #,
property description, etc.
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DEFENDANT TRACKING – Foreclosure cases may involve a varying number of
defendants.   Critical date fields interact with activity entry (note logs and to-do logs).

• Perfect Practice® allows
for unlimited defendants
per case.  Each defendant
entry contains the data and
critical events that are
important for foreclosures
in your state.

• Tailor Defendant
Questionnaires to contain
the facts and criti cal dates
you need.

LOCATING CASES

• On-line sort order
Rearrange order of
matter li st on-screen

• Limit matter list by
case type for faster
access

• Case to Party toggle
allows you to swap
between your case
list and general party
address book with
one click

Limit items
displayed by
case type or
party type
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STATUS TRACKING.  Status activities take many forms and serve
to not only keep you up to speed but to also document your actions should
you ever need to prove your good faith efforts.  Perfect Practice® provides a number of
activity logs that are available on a case level, employee level or firm wide level.

Activity Note Log- A properly used note log system can be the most criti cal portion
of your case management efforts.  This is the key to working files while they remain in
your file cabinet and speaking from a position of knowledge when clients or
defendants call .  Notes save time and therefore money and they help you do a better
job for your client.

• Color-coding - draws attention to criti cal or cautionary items.

• Automatic to-do entry – Specific notes can trigger pre-determined deadlines,
ensuring that a timely follow-up action is not left to chance.

• Sorting Cr iteria – filters and displays only notes pertaining to a particular subject;
allowing to view desired entries without reviewing numerous pages.  A keyword
search feature can also help you locate the note you need to review.

• Document interface – allows document merging to automatically trigger entries
into any activity log or questionnaire screens.

• Automatic Entry of reminders – Setup activities to enable automatic entry of
follow-up deadlines and events based on note entry.

Document
produ ction can
create automatic
entries to log.
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Activity To-Do Log – Maintains firm wide, personal and case level l ists of actions required.
Includes color coding for priority level and maintains audit trail on entry and completion operator.

• Repeating entr ies – Generate a to-do-item on a repeating interval for monthly or
weekly, annual or quarterly events.

• Chained entry - generate an entire series of deadlines or an entire case
checklist…with just one step.  Again, flexibili ty allows you to conform to a
workflow that suits you.

• Open item retention/audit trails – A positive action will be taken to clear an
entry, indicating that it was completed.  You will be able to determine who cleared
an entry and when it was done should questions arise.  When you view your work
list each day, it will i nclude open items from previous dates with the original due
dates.  It is important to know that a particular deadline is now a week overdue.

• Case related – Deadlines are available from both the employee’s individual to-do
list and the case, so that anyone who views the case will see all upcoming
deadlines.

• Hot key access to case folder - When viewing your deadline lists, use an instant
access hot-key to open the case file associated with a specific to-do item.

Calendar/Appointments – Our full -featured calendar allows you to use one
system for both case related and personal/administrative appointments.  Our calendar
offers all features of the deadline system plus features Month-at-a-glance/Day-at-a-
glance displays.

E-mail Launch– Having trouble finding e-mail addresses for people?  Keep them
in Perfect Practice® and launch them from the E-mail sent activity log.  Your message
can be saved in the E-mail Sent log for the case as well as in your Outlook,
GroupWise or other MAPI compliant e-mail program.
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Time/Costs Activity Log - Enter and view all time entries made either from case
management or from the optional Billi ng & Accounting program.  Features Stopwatch
timer, drop down shorthand lists, task codes and spell checks.

Phone Message Log – Go paperless with your phone messages using Perfect
Practice®.  System allows message taker to relate the message to a case.  Hot-key
directly to the case folder when viewing your case related messages.

DOCUMENT MERGING – With client data readily available in Perfect Practice®, it
only makes sense to utili ze this information for merging within forms and documents.  Form
assembly will retrieve data from within the case and party "Questionnaires" and automatically
fill in the blanks.   The obvious advantage is that you type it once and reuse that fact many
times as documents are prepared throughout the li fe of the case.  Accuracy is improved while
time is saved.

• Corel or M icrosoft WORD can be used in conjunction with Perfect
Practice’s®. It is self-contained, not requiring any other 3rd party pieces of
software that might pose compatibili ty issues in the future.

• Our documents or yours – Use our standard library of Corel documents or use
your own by than inserting merge codes into your existing documents.

• Document Packages – Create a grouping of multiple documents such as the
complaint, li s pendens and sheriff’ s service document.  Merge them all i n one step
while retaining the abilit y to merge them individually.

• Automatic activity entry – Document merging can create log entries such as
notes, time entries and deadlines, and update your questionnaire screens
automatically.
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• DocuPath (Document management) –  Establishes a link between the Perfect
Practice case record and the appropriate word processing folder.  DocuPath
routes users to the correct word processing directory saving or viewing documents
for a particular case.  For small to medium sized firms, this may well preclude the
need for expensive stand alone document managers that add cost, and overhead to
the network and complicate document creation.

IMAGING
When you need more than text information, let the Perfect Practice® Imaging feature
organize digital photos or scanned documents.  Imagine important documents at your
fingertips no matter where the file is.

• Image Categor ies - Create Image Categories for organizing images within the file
based on their subject matter.

• Thumbnail Index – View a mini-image index for ease in selecting one for full
size viewing.

• Print image directly from the display
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MANAGEMENT REPORTS

Many Foreclosure and Bankruptcy law practices rely on volume and eff iciency to ensure that
cases can be handled profitably.

With effective management tools that provide instant status information and highlight out-of-
tolerance cases, attorneys can better manage staff and workflow while delivering maintaining
high quali ty service.

Better management tools allow fewer attorneys and legal assistants to manage a large volume
of cases, accurately and efficiently.

Standard Reports - Perfect Practice contains dozens of standard status reports, case
lists, deadline lists and other workflow management tools.

• Case lists • Status Reports by Lender

• Party Lists    Detail and Summary Reports

• Calendar  and To-Do Reports • Exception Reports

Firm Level, Case Level, Staff

Member Level

Monthly

All files where specific actions
are overdue/out of variance

Daily • Defendant service information

Weekly • Timeline reports

• Note lists

All cases where specific events
have occurred

Average # of days between
specific events

• Cases with no activity since a
selected date

Crystal Reports  - Perfect Practice® comes equipped with one of the most powerful and
popular report writing tools.  An industry standard for years, Crystal Reports by Crystal
Decisions provides almost limitl ess with virtually any data within Perfect Practice.

Export data to a host of other databases and formats such as; Excel, Access, PDF files,
character delimited files, any ODBC compliant format and more.

Combine data from multiple databases into one report.
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Standard Report - detailed status for one case or a range of cases

ADAMS, DARMIN & CHAPMAN, P.A.
1209 Edgewater Drive, Suite 100

Orlando, FL 32804
TEL: 407-843-8992

STATUS REPORT
2/20/2001 10:23:56 AM

Client Name: The Lender Mortgage Company           Page 1

Title Work Ordered

Tile Work Received

Complaint Filed 03/01/2001

Affidavit of Amount Due Sent 03/24/2001

Affidavit of Amount Due Returned 04/04/2001

Motion for Judgement Filed

Judgement Hearing Date

Judgement Entered

Sale Date

High Bid at Sale $135,000.00

Certificate of Title Issued 04/01/2001

Final Package Sent 04/04/2001

Deed to HUD Sent 04/06/2001

Deed to HUD Returned 04/12/2001

Deed to HUD Recorded 04/15/2001

Defendant Name:    Date Served Answer Due Answer Filed Default Entered

LINDA E FOSTER A/K/A LINDA E. SPENCER 03/02/2001 03/22/2001 03/11/2001

JULIS CHOPP 03/16/2001 04/05/2001 03/31/2001

FRANCES CHOPP 03/16/2001 04/05/2001 03/31/2001

FRANCISCO GONZALEZ 03/16/2001 04/05/2001 03/31/2001

MAGALY CONZALEZ 03/16/2001 04/05/2001 03/31/2001

NATIONSBANK OF FLORIDA, N.A. SUCCESSOR
BYMERGER TO CITIZENS AND SOUTH 03/07/2001 03/28/2001 03/29/2001

Remarks:
03/02/2001 MH Spoke w/Joe at Lender re:service of Linda Foster
06/15/2001 LSC This loan reinstated through us on 4/1/2001.

Name: LINDA E. FOSTER, a/k/a LINDA E. SPENCER
Our file #: 99-0087
Loan #:  LM570686

Foreclosure Memorandum Received: 2/14/2002
Principal Balance: $2,824.65

Loan Type: CIN
Address: 1020 Bear Lake Road

Apopka, FL 32712

Legal Description: LOT 2, BEVERLY TERRACE-FIRST ADDITION, PB 15, PAGE 5, and SEMINOLE
COUNTY, FLORIDA
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OPTIONS
BAR-CODE FILE TRACKING
Ever wish you could easily and quickly find a case file without having to search through
dozens of off ices, colleague’s desks and fili ng cabinets?

As easy as 1-2-3, anyone in your firm who needs to locate the physical case file can now do
so by simply looking at the case screen in Perfect Practice®.  The location of the file will be
periodically downloaded from a hand-held bar-code scanner.

LINCS AND LENSTAR INTERFACES

NEW INVOICE INTERFACE
Export all relevant billi ng data directly from Perfect practice to New Invoice.

BILLING/ACCOUNTING
The Perfect Practice product line offers fully integrated legal billi ng and accounting with
capabiliti es that work for firms of all sizes.  Sophisticated reporting, billi ng and general ledger
tracking allow billi ngs, collections and expenses to be reported and analyzed from any
perspective.

• Time & Bill ing • Multiple Trust accounts • Multi-divisional General Ledger
• Hourly/Flat/Contingent • Secretarial check request • Accounts Payable
• Cost recovery • Payroll • Bank Reconciliation

Upload status information from Perfect Practice® Case
Management directly into the LenStar or LINCS
system. Attorneys can upload event tracking, file numbers,
sale information, close dates, title company information,
and more.
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NOTIFY-CHAT PROGRAM

Need to be notified when someone schedules an appointment or to-do on your calendar? Or
need a quick electronic chat session with someone on your network? Perfect Practice Notify
can help!

Active even if Perfect Practice is not running Notify is a separately written program so
users do not have to have Perfect
Practice® running in order to take
advantage of it.  Simply turn on your
computer and send a message or view
messages received while you were
logged out.

Phone Message Aler t - By using the
transparent interface to Perfect Practice®
Case Management program, messages
can automatically pop-up on your screen
when someone logs a phone message for
you.

Deadline/Calendar Interface -You can also be alerted instantly
when someone else schedules an appointment or to-do on your
calendar.  The pop-up message will show the date and time as
well as the text of the actual appointment, to-do or phone
message.

Multiple platforms – multiple branch offices - Sophisticated in design, Perfect Practice®
Notify will run on NT, Novell AND Citrix  – all at the same time!  Being able to run across
various platforms with the same ‘chat program’ is a wonderful benefit and is very helpful for
firms with multiple branch off ices with different platforms.

Audit trail - A behind the scenes archive allows for management to monitor “chat sessions”
and it also provides a tamper proof long-term audit trail .

On-line chat available at
all times.
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Bankruptcy Specialization
In addition to all other features shown within this brochure, Perfect Practice® offers a
library of information intake Questionnaires and associated merge documents especially
for creditor bankruptcy law firms.  Designed for the high-volume creditor side firm, Perfect
Practice®
provides
complete
data entry
screens, a
document
library and
sophisticat
ed status
and
exception
reports.
Document
assembly
can update
deadline
and status
notes.

Web
enabled
access for
clients:
Integration
with our
3rd party
web
partner
provides
selected
data
uploads to
your web-
site for
restricted
client
access.

Bankruptcy
Questionn aire-
Initial Referral
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Initial Referral - con’t.

Questionn aire: Billi ng
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Bankruptcy Questionn aire: Consent Agreement

Bankruptcy
Questionn aire:

Motion for
Relief
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Bankruptcy
Questionn aire:
Objection to
confirmation
Bankruptcy

Questionn aire:
Proof of Claim
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Bankruptcy Questionn aire: Proof of claim - con’t
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Bankruptcy Questionn aire: Property Description

Bankruptcy Questionn aire: Reaffirmation
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Bankruptcy Questionn aire: Settlement
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ABOUT ADC LEGAL SYSTEMS, INC.

ADC Legal Systems, Inc. is among a small handful of software companies that can cite a 17-
year history of successful operation, exclusively serving the legal community.

History

�  Founded in 1985, ADC’s product development and quality customer services have
withstood the test of time.  In an environment of ever-changing names and players,
you can rely on ADC to be there, providing the expertise you need.

�  Foreclosure/Bankruptcy Case Management installations since 1988

�  USFN Associate member 4+ years

�  ABI Membership

Services

�  Needs analysis
�  Review of hardware specs
�  Planning/implementation services
�  Extensive product customization available without custom programming
�  Experienced Trainers
�  Data conversions from 3rd party data bases
�  Custom Report Writing
�  Planning/implementation services
�  Long-term Customer Support
�  On-going customer needs-driven software development

Contact us to learn more about Perfect Practice® and to schedule a demonstration.  We can
arrange for you view the system via the Internet or using a modem with PC Anywhere.

�������
	���
�	���������������	�� ��� �
!���"$#%����&�"'#)(*"���+,"�&�-/.0&�12��&435(�!�!����6��-�"7�8(9-;:�<�=��5!>(9�?.A@

ADC Legal Systems, Inc.
1209 Edgewater Dr ive, Suite 100
Orlando, FL  32804

Voice:         407-843-8992
Fax:        407-841-9814
Email :   foreclosure@adclegal.com
Internet:    www.adclegal.com


